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BUSINESS UNIT O1

XXxl. colleague [kd:li:g] SE

U= her colleagues in the R&D team AN Hofl U= U2 s'S
coordinate [kou3:rdoneit] ZHsICt
coordinate the company’s policy S| HAg RS
specialist [spéfolist] HE
need a specialist in the department 1 2M0 ME7H7F "Rstc
subcontractor [sibkd:ntraktor] SHIYHA
the problem with subcontractors SIS el 2H|
subsidiary [sobsidieri] PNEING
operate three subsidiaries Ml 7Hel KEIAME 2E 5T
maintenance [méintanans] X He
the maintenance of our office 2| AIRAHL RX| H
renovate [rénoveit] FHZ=SHCt
renovate the office building At=E ZH=sttt
ventilation [véntaléifon] s
install a new ventilation system M EE AA"S EX|5IC
facility [fosiloti] Ald
improve the facilities in the company S|ALLH Al S TSI

§|A4 - accounting [okiuntin] 3|A

OFAIE  review the accounting procedures 7 HRE HEsit
revise [rivaiz] =Jsict
revise the marketing plan OIS Al=le ottt
strategy [stratidsi] Hef
plan a marketing strategy OIS M2 MIRCH
advertise [&dvortaiz] 215kt
advertise a new product HHES Fusttt
expenditure [ikspénditfor] X|& H|&

expenditure on marketing O X HIE



UNIT 01 005

oz . assignment [osdinmont] b=

L complete the assignment on time 20| YRS B
enclose [inkl6uz] SSotCt
enclose an information memorandum HE 3e SSotct
authorization [>:0oraizéifon] QISM
require written authorization MHE QIBSME 75T
commission [kemifan] =
decide on a 15% commission 15%2| =425 ANt
code [koud] =l
announce the company’s new code S|ALS] A THElS LHESICH

2Xx|. conference [kd:nfarons] g9, 5|

ol _ =

29 a major industry conference FQ Y 319
convention [konvénfon] s, 53|
the annual sales convention Ao FY Hal
auditorium [>:dit5:riom] g
a ceremony in the auditorium LA A
cancel [k&nsal] F|AsICt
cancel the meeting 3|9|E FAoitt
memorandum [mémor&ndom] S
send a memorandum to all staff T 2 A0|A S =T
in-house [in-haus] AtLH2!

the in-house newsletter At 2|2




BUSINESS

AL collaborate with

== collaborate with other teams

task force on

task force on a new project

assign Ato B

assign tasks to each group

equip A with B

equip them with new computers

assume responsibility

assume significant responsibility

immediate problem

solve the immediate problem

relocate to

relocate to the main office

balance the budget

balance the education budget

be preliminary to

e o2 Jm
e 4o oX

be preliminary to advertising the product

market research

implement market research

procedure for

procedure for launching the product
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submit a proposal

submit a proposal by email

first quarter

report first quarter profits

address B to A

address the letter to him
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HIIME MIEStTt
0|HUZ RIOtHE HIS5HCH
1/4 27|

1/4 271 0|40i| Chat 205t

A0 BE &rt
ZI0M|7| HAIS AL

amendments to ~0i| CHS =3
amendments to the document 1 2Mof| ot 3
attached form R L4
review the attached form S YA HESIT
7|E} receive approval &0 ot
o . . o A0|12
. receive official approval SAHQ &els et

acquaint A with B

(s
e 4

AMH BE =X|AI7ICH

acquaint employees with the new policy ZIESOIIA A HHS S XIA7|CH
business days pafe el

be delivered within 3 business days YL 7|1ECZ 3 O|LHO|| =Tt
business trip £%

a business trip to Paris o229 %



BUSINESS UNIT 02 oos

HaH feasible [fi:zobl] Al 7tsst
o a feasible commercial proposition o 75t A2 mMet
postpone [pouspdun] oj=ct
postpone a big deal 2 AHE o1RL
spokesperson [spouksp3:rsan] el
a spokesperson for the company S|AL CHEQ
transaction [trenz&kion] RE|
commercial transactions SR Y
finance [fiinzns] x2S it
finance new investments Mz22 At ASE it
Aok punctual [pigktul] AZkg H X7l=
2 pe punctual for all meetings DE 30| 7S B XP7ICH
vendor [véndor] S
a contract with outside vendors Qs ZEYH2 H of
execute [éksokju:t] AESICE
execute the management plan el 7|gs d3sict
protocol [préoutoko:l] et
the management protocols el fof
guideline [géidlain] XE
follow the guidelines @ m=ct

input [input] ol5iCt

input the data into a file T+Jojl HIO|EIS Y=istct



UNIT 02

agenda [od3éndo]

the agenda for this week’s meeting

photocopy [féutoka:pi]

make a photocopy of the minutes

representative [réprizéntotiv]

representatives from both sides

video conference [vidiou kd:nfarans]

a video conference via the Internet

MojLt

HE]

participation [pa:rtisopéifon]

confirm our participation in the seminar

accommodate [okd:madeit]

accommodate 300 people

accomplish [okda:mplif]

accomplish their purpose in the seminar

luncheon [lint{on]

participate in the luncheon meeting

committee [komiti]

form the research committee

1, 2
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BUSINESS
A2 - contract with
Ak a contract with the computer company
-
modifications to
the modifications to our contract
specialize in
specialize in commercial law
detach A from B
detach the form from the document
recipient of
a recipient of the bill
Ij& . expansion of
HIE the economic expansion of the company
THB] e
] sales figures

the sales figures for the first quarter

income statement

review the income statement

demanding job

the demanding job as an accountant

remit money to

remit money to the client

reimburse A for B

reimburse him for extra expenses
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UNIT 02 on

5|9| subsequent to ~ 20|, ~0il 0]0{A
oy subsequent to the meeting 3|9 20
cooperate with ~ot HH3SICH
cooperate with other people CHE AMZED Foict
make a compromise with ~9} EFEiSiCt
make compromises with colleagues S=S Efgoltt
without one’s consent &9/ 20|
without participants’ consent FAMXEQ S92 Q0]
reach a consensus oIE Hrt
reach a consensus on the issue M0 CHal &S =t
mediate between ~ AMO|E SxH5Tt
mediate between labor and management ARES SRS
alternative method ok
discuss the alternative method thers =25ttt
A form of identification URE
2 submit the form of identification =SS Sttt
P
inaugurate A as B AE BE FA7|Ct
inaugurate him as representative S HER FYA7IT
board of directors OJAtE]
the decision by the board of directors OlAtzle] 23
opening ceremony THE|A
attend the opening ceremony JHE A0l A5ttt
press conference 7|xt 2|1 A

remarks at the press conference 717t FANME] oA LE




BUSINESS UNIT O3 012

S|AL overseas [6uversi:z] af2le|
"M onsider the overseas investment Silel £AIE 125ttt
O
disposal [disp6uzal] 0§z} M2, H7|
decide on the disposal of assets Apitel Ozt Mg Attt
miscellaneous [misaléinios] 7|Ete|
miscellaneous expenses 7|EtHIE
shred [fred] = )
shred some confidential documents UL 7|UEME 2SI

security [sikjdrati] Hot

follow the security policy of the company S|ALe] 2ot FMS m=rt

telecommunications [telikemjumnikéifonz] -S4l 20k

the investment in telecommunications S 20k £Xt

7|Et incidental [insidéntal] 2501

of Lo ) ) =

T incidental task in the accounting department  EARA0AI] £4501

outline [4utlain] 2fxo 2 M3t
outline the work schedule e e N o R Foltt
correction [korékisn] =™ A
the corrections to the format T et = AR E
outsource [autsd:rs] QIFE FCt
outsource minor work AL U 2FE FO
examination [igz&monéifan] ZA

a detailed examination of consumer statistics  2HIAt SH0l| Ceh ApA[SH AL




UNIT 03

27| 1 surge [s3rrds]

the price of commodities surging above 10%

consumption [kensimpfan]

reduce fuel consumption

workforce [warkfors]

cut the firm’s workforce

diminish [diminif]

diminish the supply of products

downsize [diunsaiz]

downsize the company’s workforce

inflation [infléifon]

the effect of inflation

redemption [ridémpSan]

extend the term of redemption

fluctuation [flAktfuéifon]

fluctuations of exchange rate

stagnation [stegnéifon]

overcome stagnation

sluggish [sligif]

show sluggish growth

impede [impi:d]

impede economic development
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BUSINESS 014

S|AL overhead costs ZHEH|

Y. high overhead costs =2 7]

2|
undertake the project ZE2HEES 2}
undertake the construction project Y DIZHES Yt
in the workplace LE{0IM
reduce stress in the workplace UEJOIM AEYAS F0|0t
positive outlook 3EHel MY
a positive outlook about new technology L7100 thet SEA MY
register for ~0f| SE35ICt
register for a training course ws Y S5t

7|E} loss of earnings A5 &4

°F compensation for loss of earnings A5 &0 e 2Y
reference to ~o| 1 A&
the reference to the report RIS EESinibNE=1
carry out a survey ZAE AA|SICH
carry out a market survey A ZAE HAlSHT
insert A into B AE Boi| 2ct
insert the disk into the computer LAIE AREO S0t
efficiency of ~9| 88
increase the efficiency of our service 2|9 MH|A §28 =0I0t
wireless communications |

offer wireless communications service 24 S MHIAE MIstct



UNIT 03

A7| slump in

=20 .

=g a slump in computer sales

O A
major competitor
pressure from major competitors
under pressure
under pressure to reduce costs
unemployment rate
the growth of the unemployment rate
decline in
a sharp decline in sales
reduction in
the reduction in salaries and benefits
economic recession
during the economic recession

A7| economic collapse

2|

the cause of the economic collapse

adverse effect

have an adverse effect on the economy

bad phase

enter a bad phase of the economy

go bankrupt

go bankrupt due to the lack of funds
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PRODUCT UNIT O6

AHAL streamline [strizmlain] ZtAststct

e streamline the production process it SFS ATt
minimize [minomaiz] Z| A 3t5tCt
minimize time and cost A2t IS Z|a sttt
mechanical [mok#&nikal] 71HIXL
have a mechanical breakdown Z1AXQI 30| LS
prototype [proutataip] AHIZ
the prototype of our new computer KAt A HRE AMEZE
facilitate [fosiliteit] Ha|3HA| SiCt
facilitate each process 2t g s Ha2sh sttt
manufacturer [m&njoféktforor] M=
a vehicle manufacturer ARt M A

2% oversee [duvarsi:] U=sict

e oversee all staff in each division 2 2M9 BE RS H=oitt

protective [protéktiv] H3g

wear protective gloves for dangerous jobs A2t 2ol the|sh 25 Fze
supervise [si:parvaiz] d=sict

supervise a new factory in that area I Re| M e A=ttt

sterilize [stéralaiz]

sterilize all of the lab coats BE dE=8 A=0i




UNIT 06 017

AN innovative [inoveitiv] Aol

g3 a fresh and innovative design AL AR DA
sophisticated [sofistokeitid] Yust
a sophisticated copy machine Hust 2AP]
portable [ps:rtabl] SUE = A=
a portable laptop computer FUE U= ES GRH
transparent [trensp&ront] Egs £0| H|X|=
transparent fabric Syst A

AN preference [préfarans] Ms

2 R preference for a particular brand S 20 et Ms

S
release [rilizs] EA
the release of a new product AHZS SAl
stimulate [stimjoleit] ETA7ICt
a method to stimulate sales HOHE FTI5H7| et e
apparatus [&por#tos] 717
the advertisement of a heating apparatus R )
expansive [iksp£nsiv] ool EHe

the expansive marketing of travel products Ot 20 CHat CHEH=Q! OrAHE



PRODUCT

HE
H=

major component

the major component in our production line

rise in

the rise in gas production

assembly line

automate the assembly line

labor costs

reduce the labor costs

raw materials

order raw materials

manufacturing output

increase in the manufacturing output

sales quotas

reach their sales quotas

i ol

]

hazardous waste

the cause of hazardous waste

dangerous chemicals

release dangerous chemicals

tangible property

tangible property such as factories

industrial machinery

use the industrial machinery

labor turnover

the high labor turnover of the plant



UNIT 06 019

Az highly competitive e 288 A=
g3 the highly competitive goods e 28 A= MS
configuration of ~9| AfY
the normal configuration of the computer AREY BE MY
instruction manual AL HBA
read an instruction manual ArS HEME it
distinguished features Hot £
have distinguished features Holdt £ XLt
a maximum of Z|ti ~2
a maximum of 70% off Z|CH 70% 2
Az detailed description HME 4Y
EM*  the detailed description of the new goods LIRS0l thet HAet 4
BETl e
o
retail outlet ESES]
advertisement of the retail outlet A0HFS Hu
seasonal demands HRE =2
keep up with seasonal demands AZE 28 =0
garment industry o|F Mgy
the best in the garment industry O|F LHAOIA Z 1
reduce A to a minimum AE z|A80 2 E0|C}
reduce the advertisements to a minimum ZUE FApeZ F0I0
demand for ~0i| CHSH ==

the growing demand for cell phones FOHEOl thal B7toh= =~




PRODUCT UNIT O7

apparel [op&ral]

the promotion of the athletic apparel

attire [otair]

informal attire for women

durable [dirabl]

purchase durable goods

fabric [f&brik]

use a wrinkle-free fabric

install [inst3:1]

install an air conditioner

advertise [&dvortaiz]

advertise a new product

customized [kistomaizd]

purchase the customized packages

demonstrate [démonstreit]

demonstrate the new functions of the items

launch [lomt(]

launch an online shopping mall

merchandise [m3:rtiondaiz]

look at the merchandise on display

tailor [téilor]

the service tailored to customers’ needs
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UNIT 07

HE unit [jamit]

B

T=° place an order for 5,000 units

=1

T
patron [péitron]
forward a patron the product list
supply [soplai]
the plentiful supply of items
rebate [ri:beit]
get a 5% rebate on purchases
warehouse [wérhaus]
store many goods in the warehouse

= fragile [fr&dsal]

oSE

=3

handle fragile items with care

distribution [distrobjt:fon]

different channels of distribution

transit [tr&nzit]

be lost in transit

shipment [fipmont]

check the last shipment

retailer [ri:teilor]

retailers and wholesalers
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PRODUCT 022

H= competition in ~0jM2 B

MY competition in the computer market ARE AIOIMS A
in compliance with ~2 EF510], ~0i| m2}
in compliance with product standards HE 71&E8 &4510
experiment with ~2 7IX|1 A5t
experiment with different models CHE 29S8 71Aa sttt
electronic goods X HE

a leading manufacturer of electronic goods A HIZ2| A% A=A

textile industry e o
experience in the textile industry S Aol tist 3
high yields =2 Y
the high yields and profits =2 Mgt 09
patent on ~0 it £51
the patent on the new technology 7100 tist £
H=. function correctly M2 =tSsict
o check that it functions correctly HtH= 2fS5H=X] &Ittt
second hand 19|
buy a second hand car SIS FOHSHC
potential customer I 1A
attract potential customers M Mg B0 2ort
process one’s claim =T AIS 2|5t
process customers’ claims IELE= I PNL=IE= S

quote ~ for A A0 CHaH ~2 ZAXLYC}
quote $300 for 20 CDs CD 20%H0|| CH3H 30022 ZAX{LCH



UNIT 07

make a payment

make a payment within 3 days

selection of

the selection of available items

in the carton

pack each item in the carton

purchase of

the purchase of new equipment

supplier of

the supplier of office equipment

receipt for

the receipt for goods

HE

=)
s

i)
e

out of stock

out of stock items

tracking system

shipment tracking system

profit margin

the profit margin of a clearance sale

retail store

ship to each retail store

inventory of

manage the inventory of the refriger

freight train

transportation by freight train
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PRODUCT UNIT O8 024

nkZ| appreciate [opriieit] ZAFSICH

=L appreciate the purchase TR0 ZAFSHTE
encounter [inkduntor] ZHSIT
encounter a problem with a client 74kl ZH|Of Z{BHSHC
handle [h#&ndl] X 2|5tCt
handle customer requests 174 QFS XI5kt
prospective [prospéktiv] ofzyel, 2ol
information about prospective clients e 124o) ot e
treat [trit] CHSHCt
treat customers with respect YYo= IS oSttt
disappointed [disop5intid] Y
disappointed customers AYs aAHS
complaints [kompléints] =0
complaints about the delay X|GH0] cHet =2t

= malfunction [malfipkion] pekSe=
equipment malfunction g A4S
adhesive [odhizsiv] Hatdo
put adhesive labels on CDs CDo| M2t efg £0Ict
defect [di:fekt] zg
the product’s defect rate HzE 2es

return [rit3rn] JmE:y

product return policy HE wet -™



UNIT 08

speculation [spekjoléifan]

the speculation about entering the new market

stability [stobilati]
the stability of the oil market

niche market [nit{ ma:rkat]

penetrate a niche market

conditional [kondifonal]

a conditional contract to sell new products

reflect [riflékt]

reflect the actual price

trade [treid]

the free trade between countries

negotiation [nigoufiéifon]

begin the wage negotiation

foresee [forrsi:]

foresee the problem of transactions

resolution [rézolt:fon]

a resolution of the trade dispute

revenue [révonu:]

generate revenues from the coffee trade

tariff [terif]

international trade tariffs
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PRODUCT

K
(-

acknowledge receipt

acknowledge receipt of the complaint

apologize for

apologize for the inconvenience

forward letters to

forward letters to clients

conduct a survey

conduct a detailed survey

regular customer

treat regular customers

on weekdays

open at 9 a.m. on weekdays

file a complaint

file a complaint about the service

HE

2

close inspection

carry out a close inspection

top priority

a top priority of their service

expired warranty

a product with an expired warranty

at affordable prices

products at affordable prices

office stationery

supply office stationery
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UNIT 08 027

oo { official statistics SAHR A
official statistics on sales &0 thet SAZ S|
reach a settlement oloj] =St
reach a settlement on commerce rules & 0] 25t Erelol =EsiTt
for the foreseeable future 0= 7ksEt ojzHoi
reopen trade for the foreseeable future Ol = 7ks¢et Dl2oll £1S R7HSHT
speculate in ~0i| EEXFSHCE
speculate in land properties S0l FXFstct
market share ANE HEes
take a 30% market share 30%2 AMIE BRES XIS
2919 exportAtoB AE BZ #&sict
export cosmetics to Japan SHEES YROZ £E5iCH
duty on ~0f TSt 2EA|
the duty on special brands EX =0 TSt 2|
monopoly on ~0| EX
a monopoly on tobacco S Meio =7
run at a loss XX 29 5iCt
run at a loss for 3 years 37t A 2F Sttt
imports from ~EREQ +UZ

imports from Europe QPOTHEO AQIE



JOB UNIT T 028

2ol fascinating [f#soneitip] ojEd ol

:'<_'=!:'— the fascinating job o=l =l

BIAF e

A4 intelligent [intélidzant] E=
need an intelligent person EES S QR Sttt
talented [t&lontid] s A=
want talented designers s U= HAOIHE Aottt
qualified [kwa:lofaid] XA U=
interested and qualified applicants 2 AT XA U= XHAE

flexible [fléksobl]

provide flexible working hours

2ol resume [rézuméi] MEY
i a cover letter and resume 71 a7hA2t 012 A
. -
A bachelor [b&tfolor] SkAb
a Bachelor of Engineering 33t &A
degree [digri:] st
graduate with an engineering degree S5t SRS 7HAIL Zoitt
license [ldisans] 8715

have an architectural license A% 57150] AT

profile [préufail] Ay Ee
a profile with an email address O|HY FATHS0ZH Ab HE

professional [proféfonal] HETL

a professional in the field of administration Y 20k T2t



UNIT 1

A

e

accountant [okauntont]

the newly hired accountant

attorney [st3irni]

the attorney and his client

auditor [5:ditor]

appoint their own auditor

cashier [kafior]

pay the cashier

architect [d:rkitekt]

the renowned architect

(I}

M oe

interpreter [intirpritor]

communicate through an interpreter

inspector [inspéktor]

the examination by safety inspectors

chemist [kémist]

seek advice from a chemist

physician [fizifan]

hire licensed physicians

publisher [pablifor]

the publisher of the book

salesperson [séilzp3:rsan]

the method to be a skillful salesperson

agriculture [&grokailtfor]

technology used for agriculture
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part-time job

the demand for part-time jobs

administrative duty

be in charge of an administrative duty

candidate for

the ideal candidate for the position

temporary work

apply for temporary work

successful applicant

contact successful applicants

79l
za.
x4
e

graduate from

graduate from college last year

letter of recommendation

request the letter of recommendation

college diploma

receive a college diploma

qualifications in

qualifications in accounting

be experienced in

be experienced in marketing

bilingual in

bilingual in English and Chinese

career development

try career development

=
gt
2
L]
3
o
Ral
i
]

;

]
N
ol
>
&
>
un
=2
X
re
i
_O'E
im}

ofet ERS Wt
~ gofe| Xt 2

P ENDREES

~0l B0l ALCF

opgol Z#ol et

~ 271 =0{0] SEEt
o2t £20{ 74 Fololl 55

o

ER|
==

e ]

nz

[or}

oo

ALt

st



UNIT 11 031

ciekst  financial expert g M2t
o . . o =

A consult a financial expert Y T2t =25ttt
stock broker ESSEYIT|
the stock broker’s duty AL BRI AR
political editor X2 myel
the political editor of Daily News o] FAol FX|s HHel
scientific research aEEHE FA
be in charge of scientific research st ZAS HESIT
career counselor T S
talk to a career counselor Y e M5t
literary critic 25} H| -7t
literary critic’s comments 28t gt WE

ciekst  chief executive officer Z|3 ZEXL

A3 promotion to chief executive officer |0 ZAx=o BT
top executive 0 59
invite top executives U FAES 2SI
marketing director O E 2%

the replacement for the marketing director OHE 2o = yxt

assistant manager 2|

contact the assistant manager CHe|ol|| =tstct



JOB UNIT 12

Skl
14 0o

employ [impl5i]

employ a mechanic

hire [hair]

hire an accountant

recruit [rikra:t]

recruit qualified employees

032
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dispatch [disp&tf]

the dispatch from headquarters

layoff [1gio:f]

result in over 50 layoffs

headhunter [hédhintor]

an interview with a headhunter

flexibility [fleksobilati]

flexibility in the labor market

tendency [téndonsi]

her tendency to be positive at work

verify [vérofai]

verify his references

field [fild]

have experience in the field of sales
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UNIT 12 033

salary [s&lori] =14

=0 =
.
oy the high salary level =2 30 +F
raise [reiz] 220t
raise all staff’s pay SE XS 50E 22Tt
overall [duvors:l] THRHOI Fx| 2l
an overall increase in salary =019 FEEQI St
overtime [6uvortaim] =1t 259|
receive his overtime pay ozt 28 +EE Ut
payroll [péiroul] EER RIS
make the company’s new payroll 2Ll M B Al ERE TEH
=3 pension [pénfon] bil=y
S Al . . 2 HI2
=Y be eligible for a pension Age e Aol ATt
compensation [ka:mponséifon] 24
offer enough compensation Szt 24 M3sttt
extraordinary [ikstr3:rdaneri] Fojt
rewards for his extraordinary performance Z19] Fof' HHof Ciet 2y
remuneration [rimjimoréifon] =L
the working conditions and remuneration oF HEL Ee
trainee [treini:] UM
trainees at the sales orientation S 2eAE0|H EHME
session [séfon] s
materials for each session RAgnipsi= g EIPN =S
vigorous [vigoras] AXZO|
praise his vigorous attitude 9] SFAQI =5 PRSIt



JoB
—

. fill a position

Skl
14 0o

an advertisement to fill a position

job vacancy

search job vacancies

dismiss A from B

dismiss her from the post

disqualify A from B

disqualify him from his position

employment opportunity

offer employment opportunities

job fair

participate in the job fair

job market

competition in the job market

olxy human resources

the growth of human resources

interpersonal skills

improve interpersonal skills

contributions to

outstanding contributions to the job
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annual income HE
her annual income of $50,000 50F=afo] 14 g
earn a wage 20E 2Tt
earn an excellent wage e £2 205 2ot
high morale =2 A
high morale in the company SAOIM L] =2 AP
motivate A to do A7t ~3t=E S7|5 0I5t
motivate the staff to work overtime ZUSO| 21t 2R E St=F S7|F 05T
job satisfaction HE U=
the high job satisfaction =2 Y7 U=

2a| provide A with B AoiAHl BE HI33ict

24 provide her with an incentive oA 7t +EE ISl
reward for ~0f st 2

rewards for successful work

0x

SHO LT0ll T 2

training session imi gnips]

take part in a training session W IF FH7skc
enroll in ~0f| SE35It
enroll in an online course 22101 M| S25ict
be on sick leave HILE WLt

be on sick leave for 2 days 0|E7t HIt= LHCh

day care facility HS AIM
use the day care facilities of the company 3|Ate] HE AlME 0|35}t




JOB UNIT 13

inauguration [ind:gjoréifan]

attend her inauguration

represent [réprizént]

represent the company

suitable [si:tobl]

a suitable candidate for the position

quit [kwit]

decide to quit a job

resignation [rézignéifon]

accept his resignation

retirement [ritdirmont]

announce her retirement

appraisal [spréizal]

the appraisal of the project

evaluate [iv&ljueit]

evaluate each team

assess [osés]

assess new staff’s progress

involvement [invda:lvmont]

her involvement in the work

reputation [répjertéifon]

a good reputation as CEO
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UNIT 13 037

7| Zt merger [mamrrdzor] &

Hel the terms of the merger Bl
organize [5:rgonaiz] ZZEI5ICt
organize a committee about transactions 742 B3 QS| ZE[5IC
corporation [kd:rporéifan] 71

the contract with international corporations =M 71gSate] Aok

bond [ba:nd] M
the domestic bond market U AHE AIE
portfolio [portféuliou] f715H
diversify his investment portfolios IO BXt RIS HE 2UAIZIC
Ared consolidate [konsd:lideit] Sghsitt
o consolidate two divisions £ 2ME SEoiTt
incorporated [ink3:rpareitid] FAIS[AL
Duraplastics Incorporated(Inc.) FEEHAEA FAGA}
investors [invéstor] EXIxE
attract investors to the stock market FA AP EXRES B0 2ot
shareholder [{érhouldar] B
the general meeting of shareholders =& 33
corporate [k5:rporit] 3|Ar]

discuss the corporate expansion 2|Are] =0l thal =I5ttt




JoB

Q1A
oy

appoint A as B

appoint her as the new marketing manager

be in charge of

be in charge of the research team

promote A to B

promote him to vice president

replacement for

recommend a replacement for her

retire from

honorably retire from the position

ir iy
2 OW

marketing department
accounting department
finance department

sales department

overseas department
shipping department
customer service department
public relations department

research & development department
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UNIT 13 039

Ared cooperation between ~Zte| 3y
[y . . )
= economic cooperation between companies
legal aid
legal aid for business disputes Al 2ol theh gl =5
institute for ~2 st &3l
the institute for international trade =M 22 2l gEl
industrial conflicts e 2S
settle industrial conflicts Heldol 252 aiZsitt
business strategy Argd M=t
implement a business strategy At HEfs sttt
summit meeting Y 3
attend the economic summit meeting AN 2 et 2|gol FAsict
industrial conglomerate = |
investments of the industrial conglomerate ¢l g2 £t
Mgl. joint venture 3 MK S|AL
olA L . = o= = o=
Rl a joint venture for the project ODZHEES 2ot 3 WA SlA
advertising firm 21 3|M
establish an advertising firm 21 3N HEsict
carry out an analysis =4S HAISIT
carry out an analysis of the new business LIALHOll thet 2AS Al
acquisition of ~9 2l
the acquisition of the textile company I 4R 3l el
hostile takeover M 014
face a hostile takeover E{CHA Qla=0f A TSIt



LIVING UNIT 16

1z amenity [oménati] Mol AlM
amenities such as a fitness center A S L2 WO A A
exercise [éksorsaiz] 2S5t
exercise regularly TAHOZ 2S5t
diagnosis [daiogndusis] sy
diagnosis of the health problems U =HOf tist M
pharmaceutical [fa:rmes:tikal] H|ef
the pharmaceutical company HIF 3|t

el  medication [madokéifon] o
medication for a headache 58S T A
medicine [médisin] of
take the medicine of2 =&3ttt
symptom [simptom] M, 34
symptoms of allergies LY 27| BAH
cancer [k&nsor] 2
treat cancer 4e X|=stt
addiction [odik{on] 55
overcome alcohol addiction YIe 552 F=IC
pediatrician [pi:diotrifon] 2-0F2f QA
the pediatrician’s examination of the child OF0Jofl CHt A0t SALS] HEI
vaccination [vi&ksonéifon] ol H¥E

importance of an influenza vaccination =Y oly "3 324



UNIT 16

i o}
op m

blend [blend]
blend the fruit together

ingredient [ingri:diont]

mix the ingredients in a bowl!

seafood [si:fu:d]

find a seafood restaurant

suburban [sob3:rbon]

a famous restaurant in a suburban area

renovation [rénovéifon]

the interior renovation of the restaurant

beverage [bévaridz]

drink a beverage

2 1z

Moo

rk

dietary [d4ioteri]

special dietary requirement

refreshments [rifréimonts]

eat light refreshments

vegetarian [vedsitérion]

the menu for vegetarians

banquet [b&pkwit]

plan a fantastic banquet

refreshed [rifréit]

feel refreshed

entertainment [éntortéinmont

enjoy the evening entertainment

attraction [otr&k{on]

attractions at the amusement park
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LIVING

1z

physical activity

encourage physical activities

immune system

strengthen the immune system

relieve stress

the method to relieve stress

allergic reaction to

an allergic reaction to milk

make a recovery

make a full recovery

dental clinic

visit the dental clinic

suffer from

suffer from a disease

medical treatment

get medical treatment

sustain an injury

sustain a minor injury

painful to do

be painful to move

prescribe A for B

prescrlbe the medicine for his wounds

alleviate pain

try to alleviate his pain
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UNIT 16

& ojo
iz

add flavor to
add flavor to the dish

physical fithess

health foods for physical fitness

good nutrition

a balanced diet for good nutrition

reserve a table

reserve a table for 4 people

hold a fair

hold the traditional foods fair

7IE}
{7t

confirmation of

confirmation of the hotel reservation

privilege of

the privilege of club membership

sponsor of

a major sponsor of the party

be suited for

be best suited for the role

relaxation of

the relaxation of tension

make a reservation

make a reservation in advanc
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LIVING UNIT 17

&7t

accommodation [okd:moadéifan]

provide accommodations

itinerary [aitinoreri]

receive the travel itinerary

consulate [ka:nsalit]

go to the consulate to apply for a visa

cancellation [k&nsoléifon]

the cancellation of a reservation

luggage [ligids]
lose the luggage

passport [p@sporrt]

inspect a passport

vessel [vésal]

take a trip on an old vessel

book [buk]
book the flight

aircraft [érkrft]

board the aircraft

airline [érlain]

use the new airline

layover [léiouvar]

the layover at the airport
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UNIT 17

rH
ol

spacious [spéifos]

attractive and spacious places

impressive [imprésiv]

enjoy impressive scenery

exotic [igzd:tik]

visit exotic places

scenery [simnori]

remember the beautiful scenery

destination [déstonéifon]

get to their destination

humidity [hjurmidati]

high temperatures and humidity in summer

canal [kon®l]

walk along the canal

o Kl
0o Ofm
re

exposition [ekspozifon]

participate in the travel exposition[expo]

historic [hist5:rik]

historic buildings in this area

artifact [artofzkt]

famous Egyptian artifacts

lodge [la:ds]

a lodge for travelers

tourism [tdrizom]

develop tourism in the town
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LIVING

s
T

=7t

on vacation

on vacation in Hawaii

rental service

use the rental service

timetable for

the timetable for a trip

travel agency

contact a travel agency

for safekeeping

find a locker for safekeeping

personal belongings

keep personal belongings

]
0

arrival time

check the arrival time

clear customs

clear customs without problems

delay in

a delay in arriving at the airport

capacity of

capacity of 300 passengers
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UNIT 17

of

1

ancient history

the museum of ancient history

courtesy bus

take the courtesy bus

go on a cruise

go on a luxury cruise

travel insurance

apply for travel insurance

go sightseeing

go sightseeing with friends

of

&2

forbid A from B

forbid tourists from taking pictures

nominal fee

pay a nominal fee

entrance fee

pay the $10 entrance fee

obtain permission

obtain permission to enter

heavily congested

the heavily congested road

rural landscape

look at the rural landscape
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LIVING UNIT 18

o

2

U 1

finance [fiinans]

manage personal finances

withdraw [wiodr5:]

withdraw $500 from the account

remittance [rimitans]

introduce a new remittance service

banking [b&nkin]

implement the internet banking system

delinquent [dilipkwont]

retrieve delinquent loans

creditor [kréditor]

payment to a creditor

principal [prinsapal]
principal except interest

e rlo

40 02

capital [k&pital]

borrow the venture capital

currency [k3ronsi]

issue new currency

commercial [kom3:rial]

for commercial purposes

loan [loun]

bank loans for construction projects

credit [krédit]

be over the credit limit

reserves [rizirrvz]

maintain cash reserves
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UNIT 18 049

o= update [apdéit] HOI0|EStLt
update the news FAS YOHI0|ESIT
censorship [sénsorfip] dg
the censorship of television programs HefH|H T4 HE
cover [kivar] F| x5tk
cover the famous event RIS BAE FTHSIT
satellite [s&talait] 2
digital satellite TV stations CXE 28 2efHjd gs=
periodical [pirid:dikal] | b=
the monthly periodical g E
unveil [anvéil] 95ICtH
unveil the truth THS Yo|ct
editorial [&dit5:rial] A
the editorial in a newspaper HEQ At

29 . performance [porf5rmons] 39

st the preview of the next performance CHS Seof ot Al
publish [piblif] ]
publish new magazines Mz22 HAIS Lottt
theatrical [0iztrikal] Az
the theatrical costumes A= o
appendix [opéndiks] 88

add an appendix

author [5:0ar] XXt

a best-selling author 7Rt & Tra|= o] XX}



LIVING 050

231  bank statement 2 72 M
Y21 enclose his bank statement 19| 28 A2 WHME SE5tTt
debit from A AOIM ~E QIE5IC}
debit $100 from his account JO AIZOIM 100225 QIEdtCt
automated teller machine 3 =7|
use the automated teller machine g AUETIE ARSIt
savings account M= oz AEt
open a savings account M= ol AXE st
make a withdrawal QIE3sICt
make a withdrawal of $150 150225 QI&Esict
insurance premium B2 "=
the health insurance premium 1z 23 Heg
28  accounts receivable 0|3 AE(EH AF)
HE2 the company’s accounts receivable T 3Me| 0|52 AB(F AR)
mutual funds REY e
invest in mutual funds FEY HEO|| SXfotct
declare insolvent mak MISHC
declare insolvent officially SAHCZ Tt H5iCt
electronic commerce TR} S H2H
advantages of electronic commerce T 722 o|E
cash flow EER

improve cash flow g fsds YA



UNIT 18
o=z media coverage
receive media coverage
live broadcast
a live broadcast of the hearings
major scandal
cover the major scandal
political figure
a well-known political figure
foreign affairs
report foreign affairs
2= art gallery
[
=2

open the art gallery

biography of

the biography of a famous news anchor

issue of

the July issue of the magazine

nominate A for B

nominate her for a journalism award

compile A from B

compile the book from the materials

authorship of
the authorship of the book
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SOCIETY UNIT 21

ALg| awareness [owérnis] Q14

o show social awareness A2 QAlS HO
hazard [h&zord] 2lsh, 21
a hazard to society ArE|9] 2l 24
conserve [kons3:rv] BEsiCt
conserve resources s BESIL
preserve [prizimrv] HE=sict
preserve our tradition 2|9 MES HESITH
parliament [pa:rlomant] 9|z
the member of Parliament Q3|9 o3

bS] criticism [kritisizom] HIY, &

= sharp criticism concerning the institution 1 MI=0f oSt o 2| et i
declare [diklér] TSI
declare his action illegal Z19] #efvt 2o|2ta HHESICH
enforce [inf5:rs] HAstct
enforce new immigration laws Mz2 oIS HAatct
controversial [kd:ntrovar§sl] =H0| &=
the controversial issue =J0| == 2H
enact [in#kt] beb<tlIns
enact the law prohibiting alcohol SFHS HMFstct
regulate [régjoleit] THHISICH
regulate dangerous chemicals Aest 2kt 222 st
counsel [kiunsal] HS A

the counsel for the defense 0= HSA




UNIT 21

boost [bu:st]

boost the local economy

flourishing [fl3riSip]

a flourishing global market

profitability [pra:ifitobilati]

maintain high profitability

substantial [sobst@nfol]

substantial increase in profits

soar [sor]

profits soared by almost 10%

slight [slait]

record a slight improvement

At
23|

assets [&sets]

protect the company’s assets

liability [laiobilati]

current liabilities

fund [fand]

use additional funds

stock [stak]

the trading of stocks

exceed [iksi:d]

exceed sales target
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SOCIETY

—
Abg| concern about
o serious concern about the environment
make provision for
make provision for accidents
oblige A to do
oblige people to pay taxes
impose A on B
impose a restriction on parking
toxic substance
remove a toxic substance
XMz . conform to
S conform to the rules

implement policy

implement the revised policy

legislation on

the legislation on public transport

mandate to do

a mandate to reduce the budget

prosecute A for B

prosecute him for the fraud

violation of

a violation of copyright

restrain A from B

restrain him from using the drug
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UNIT 21 055

EXt. real estate 2Si
e a rise in the value of real estate 2SR S
commercial property dYUE EX|
invest in commercial property S8 EXO| FXSITH
pay dividend g 32 XIZsict
pay dividends on shares FAHEEE RSt
operating cost 23|
reduce operating costs =2%H|E E0|ct
at the peak of ~9| Z[IHM
at the peak of seasonal demand AEE 29| ZIFM
embark on ~0i| Z=~3}LCt
embark on the new project A Z2HEO0|| Af45HTt
AH| economic prosperity BHH HE
£ bring economic prosperity BN HAS 7MLt
advances in ~o| &
many advances in the economy dHge p2 g
in anticipation of ~2 7|Ch5to]
in anticipation of a brighter economy E L2 F71E 7|tstod
driving force e

the driving force of economic development M el =1

economic reform ZH M

drive the economic reform 4H Jig FTsttt
surpass expectation oleS Floact

surpass financial experts’ expectation AN HZ27H59 olee FHoldot
bounce back 3= E|CH

bounced back from the recession =47|0M g=5|Tt



SOCIETY UNIT 22 056

XpM non-profit [namnpra:fit] H[gz[2|

At a non-profit organization HIga] A
fundraiser [findréizor] 7|3 OrE @At
attend the fundraiser 713 OF ALOf ZAfSICH
overcome [duvorkim] S=0tCt
help patients overcome the disease EAE0] 1 ¥E I=5IES 5O
municipal [mjunisopal] Al()el
contributions of the municipal government Al ZR9 7182

XH  bureau [bjirou] E(&)

o the construction bureau Fal =By
chamber [t{éimbor] IIJE
the chamber of commerce 43 39a
council [kiunsal] 2|z
candidates for city council Al o5 225
embassy [émbosi] CHARH
an administrative assistant at the embassy CHARZES] B 22t
federal [fédaral] Aol
form the federal government el YRS LSt
court [kort] Ha
follow court decisions Y Z2He M2t

solution [sald:fon] SHZH

find a peaceful solution B2 2 JE o




UNIT 22 057

=2 establish [ist£blif] AEsIct

s establish the education institute us H{sS dEsit
foundation [faundéifon] THEH
donations from the foundation MHHZRE 7|23
chairperson [t{érp3rsan] o

the chairperson of the educational committee 1S ?I222] 2F

district [distrikt] x4
open the district college X9 thste Aot
constitute [kd:nstitu:t] T4t
constitute a committee =S sttt
alumni [olimnai] s
join the alumni association S&E|0l| FAstct
=2 academic [&kodémik] g9
g select academic courses ug NFS MESI
intermediate [intormi:diot] 29
register for an intermediate class S5 Y2 S5ttt
semester [siméstor] 871
start the 1st semester 13712 AlZfsiTt
specify [spésofai] BAISICH
specify students’ names SIS0 0|5 S YAlotTt
testimonial [téstomébunioal] FMY
submit a testimonial FHYS MEstct

attendee [stendi:] EMXL

give a speech to the attendees SMXSIA HHE StCt



SOCIETY

A
sA}

charity event

prepare for the charity event

contribute A to B

contribute money to an organization

dedicate oneself to

dedicate herself to volunteer work

make a donation

make a donation to the event

senior citizen

build a center for senior citizens

sacrifice A for B

sacrifice his career for his political beliefs

opposition party
support the opposition party

authority to

the authority to manage the group

community relations

positive community relations

counterfeit currency

find counterfeit currency

dispute between

the dispute between two groups

social institution

follow the social institution
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UNIT 22 059

mE=} association with ~ato| 2|
B3 1 an association with of education WK A
celebrate anniversary 719 S Falsict
celebrate the school’s anniversary 8ol 7| g S =olstet
address a meeting 39| M0l ST
address a meeting of branches KIAL 29 HoiAf LS
give a lecture 4o|E sttt
give a lecture on politics x|S0l thal Z2lE sttt
receive notification SXIE ¢t
receive notification of this seminar Ol MOjLtol Chet SXISE &iTt
=2 participants in ~0f S AEE
a2 participants in today’s workshop Q= L0 A AIME
registration for ~9| S8
registration for the class +go 55
win a scholarship sta S EtCt
win a scholarship at the university tHetollAf getgs Eftt
high turnout =2 FHoE
high turnout at the representative election CHEA} M2l =2 Foig
venue for ~2 flst "
the venue for afternoon seminars 2F NOIUE flet FHa



SOCIETY UNIT 23 060

ZEH landlord [1£&ndlord] FSEShd|
OHOH the contract with a landlord TiFQlatel A of
tenant [ténant] YUK}
a tenant of an apartment complex OHIIE EhX|Q| A}
residency [rézidansi] A=
meet residency requirements 7AF Qs UFAZ|G
inhabitant [inh&bitant] HEXL
downtown inhabitants SR e HFERE
mortgage [m5:rgids] Sk
the mortgage on her apartment J149] OIFE et Mg
Z=EH renewal [rind:ol] A
Mk renewal of the lease UCH Aletel Al
rear [rir] HZ2
the rear door of the building U2 RE
patio [p#tiou] El2tA
have a stylish patio N H2tAS 0
metropolitan [métropd:litan] CHE=A|

invest in a metropolitan area CHE=Al K|S0 SXLSHC



UNIT 23

Alg .
|ay|

installation [instoléifon]

the installation of an air conditioner

refurbish [ri:f3:rbif]

refurbish the facilities

heater [hi:tor]

turn on the electric heater

utilization [ju:tilizéifon]

the utilization of the new system

interior [intirior]

decorate the interior

furnishings [firnifinz]

replace the office furnishings

surveillance [sorvéilons]

install surveillance equipment

o2

=1
a

overdue [duverdii:]

an overdue water bill

utilities [ju:tilotizz]

pay all the utilities

outstanding [autst@ndip]

pay an outstanding charge

overcharge [duvartid:rds]

overcharge him by about $30

toll-free [toulfri:]

call a toll-free number
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SOCIETY

=
T

EH
=

real estate agent

call a real estate agent

rent A from B

rent a house from him

lease on

a six-month lease on a furnished room

occupant of

the current occupant of the house

studio apartment

find a studio apartment

e 4
ox B

housing shortage

solve the housing shortage

in the suburbs

an apartment in the suburbs

be sufficient to

be sufficient to live on

public transportation

use public transportation

urban area

live in urban areas
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